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Check your records for unpaid use tax. Respond by October 25, 2021

Dear taxpayer:

Most professional services businesses with locations in Washington owe some use tax. Please review your
purchases since January 1, 2017 for possible unpaid use tax.

What you need to do

After reading this message, go to our online Use Tax Response website (dor.wa.gov/taxresponse), then:
1. Enter the 10-digit letter ID located in the upper right area of this letter.
2. Indicate whether or not you owe use tax

By taking the above steps, your account will be cleared whether you owe use tax or not.
if you owe use tax, take the following steps

1. Take one of the following actions;
+ Review goods and services acquired since January 1, 2017 and identify those that were untaxed
{See "Tips for finding unpaid use tax" below), or
*  Use the chart below to estimate your use tax liability. To use the chart, multiply the Annual
Average Value by the number of years to determine the amount you must report for both state
and local use tax on your excise tax return.

. . Annual average value of
Annual gross business income .
items subject to use tax
Less than $1,000,000 $6,000.00
$1,000,000 - $4,999,999 $14,800.00
$5,000,000 - $50,000,000 $88,400.00
More than $50,000,000 $2.449 600.00

2. Report and pay the use tax due on your next excise tax return to avoid penalties and interest.

What is use tax?
Use tax is a tax on goods and retail services you use as a consumer that were acquired without paying sales
tax. Either sales tax or use tax applies to goods and retail services consumed in Washington,

Tips for finding unpaid use tax
When you check your purchases for unpaid use tax, look for purchases made:
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Directly from out-of-state sellers.
Through the internet, telemarketing, mail order or other means.
For retail services, such as office remodeling or equipment repair {(including materials and tabor).

General items subject to use use tax if sales tax was not paid at the time of purchase or rental include:
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Computers, peripherals and prewritten software
Digital products

Business signs

Office furniture or artwork

Security systems

Construction services, repairs, and pest control
Telephone and cable infrastructure and equipment

Exception - The following is not subject to use tax:

Merchandise or inventory {ltems purchased for resale without intervening use. Does not include
complimentary items.)

For more information

Online Use Tax {hitp://dor.wa.gov/iWhatisUseTax) page
Request a ruling (http://dor.wa.gov/rulings) regarding the application of use tax to your business



